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Students who plan to graduate from Montgomery College
should select one catalog during their enrollment and follow the
curriculum outlined in that catalog, provided they graduate
within seven years of the catalog chosen.

Montgomery College’s online catalog, located on the Official Policies and
Documents page of the College’s website at www.montgomerycollege.edu/catalog,
is the official version of this document. In the case of conflicts between the
printed catalog or other versions of the catalog and the Official Policies and
Documents page of the website, the material on the online page shall control.

240-567-5000
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A MESSAGE FROM THE PRESIDENT

Welcome to the Montgomery College family!

A Montgomery College education is about liberating your hopes and dreams and turning them
into tangible goals. By arming yourself with an education, you make a commitment to empower
yourself and, in turn, your whole family. This is not, and will not be, a solo venture. Your suc-
cesses, and your challenges, are shared by so many around you: your family, your friends, your
classmates, your professors, and your Montgomery County community. By making a difference
in your own life, you are enriching the lives of so many people around you, some of whom you
may not even know yet.

You may feel overwhelmed, or maybe even intimidated, by what lies ahead. That is completely
natural. I remember my first day at college like it was yesterday - it is hard to believe the actual
number of yesterdays since then! As the first in my family to attend college, and many miles
away from family or friends, I felt a mixture of emotions from excitement and anxiety to free-
dom and homesickness. But it was early on in my college experience that I began to learn who
I was, who I wanted to be, and who I could be with the support and mentorship of my new
community.

You could say I have never left college! I turned my love of reading and of learning into a bach-
elor’s degree, and then a master’s degree, and finally a PhD. And here I am today- president of
Montgomery College.

At this point, you are one step closer to changing your life. If you ever start to doubt yourself, I
encourage you to take a breath, and purposefully turn to a supportive person, such as a profes-
sor, a counselor, a friend, or parent. All stand ready to help you reach your potential, whatever
goal you set for yourself.

Whether you are the first member in your family to attend college, or one of a long line of college
graduates, you are now in the right place to make your own mark on the world. Whether you
are here to receive a certificate in a critical trade, earn an associate’s degree, transfer to a uni-
versity to earn a bachelor’s degree, pursue your own unique educational goal, an adult learner
seeking to expand your mind, or a recent high school graduate trying to figure out what career
to pursue, you are in the right place to carve your own future and seek to fulfill your dreams. No
matter who you are, you are forever part of a phenomenal and very special family: Montgomery
College.

Welcome!

DeRionne P. Pollard, PhD
President
president@montgomerycollege.edu
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MONTGOMERY COLLEGE

OuUR MISSION

our students to change their lives, and
the life of our community.

for our results.

OUR VISION

With a sense of urgency for the future, Montgomery
College will be a national model of educational excellence,
opportunity, and student success. Our organization will
be characterized by agility and relevance as it meets the
dynamic challenges facing our students and community.

OUR VALUES

excellence | integrity | innovation | diversity | stewardship | sustainability

Adopted by the Montgomery College Board of Trustees, June 20, 2011



INFORMATION © 5

Student Success

Student success is the primary goal of Montgomery College. Achieving student success will
be the driving force behind College planning, budgeting, and decision-making. Success is ac-
complished through a collaborative effort to achieve learning that actively engages students,
faculty, and staff. Student success can be measured by identifying and clarifying student
goals and expectations upon entry, assessing student progress and experiences through their
courses, and evaluating student outcomes at the time of exit. Montgomery College fulfills its
implicit contract with the larger community when student success is achieved.

Montgomery College Policy 41000CP-Student Success

We believe student success is ® taking a personal interest by encouraging,

accomplished when students assisting, and respecting the individual

® read, write, and speak at the college level; potential in each student; and

® use mathematics tools and concepts at the ® setting personal performance expectations
college level; that reflect their commitment to

. . . . student success.
¢ use information resources, including

developing technology, to support

. . We believe student success is further
continued learning;

ensured when the College
® are positive, motivated learners who

o X ® is responsive to the community’s needs
accept responsibility for their success;

and sets goals to meet them;
e are self-confident, independent, and

active learners with critical thinking skills
enabling lifelong learning; and

® clearly and effectively communicates
information internally and externally;

¢ provides a physical environment
conducive to learning and the
development of a sense of community
among students, faculty, and staff;

® are tolerant and flexible, and aware of the
interdependence of modern society.

We believe student success is
facilitated through ® offers students a comprehensive

. A co-curricular program;
® assessing student academic skills and programy

placing students in appropriate courses; ® is responsive to the needs of faculty
e counseling and advising students and staff directly involved in the learning
& & process;

to establish focused and realistic

. °
educational, career, and personal goals; de\{elops p1§n§, allqcate§ resource.s,.a.nd
assigns administrative time to activities

° i ing devel t, 0
assessing ongoung developmen contributing to student success;

clarification, and refinement of student

goals throughout the educational process; ® provides professional development
opportunities for faculty and staff that

o . . .
teaching students with challenging, but enhance the learning environment;

nurturing and encouraging, instructional
methods; and ® maintains a reward system that

recognizes faculty and staff contributions

R 1 . .
providing effective and appropriate to students and their learning; and

learning support programs and services.
¢ regularly evaluates (with student input)

We believe student success is enabled all aspects of the College instruction, as

when faculty and staff are committed to well as support and administrative offices,

. . . . and uses the data to improve such aspects.
¢ providing a positive, welcoming climate

that reflects an ethical, caring college
community;
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DIRECTORY

Some frequently used addresses and phone numbers for the College are listed below. You
can also find contact information for College departments and programs at www.montgomery

college.edu.

Central Services

900 Hungerford Drive
Rockville, MD 20850
240-567-5000

Germantown Campus
20200 Observation Drive
Germantown, MD 20876
240-567-7700

Security: 240-567-7777

Rockville Campus

51 Mannakee Street
Rockville, MD 20850
240-567-5000
Security: 240-567-5111

Takoma Park/Silver Spring
Campus (TP/SS)

7600 Takoma Avenue
Takoma Park, MD 20912
240-567-1300

Security: 240-567-1600

Admissions and Records
Germantown: 240-567-7823
Rockville: 240-567-5000
TP/SS: 240-567-1501

Alumni
Office of Alumni Affairs
240-567-5378

Employment
Office of Human Resources
240-567-5353

Equity and Diversity
240-567-5276

Financial Aid and
On-Campus Student
Employment
240-567-5100

Library

Germantown: 240-567-7853
Rockville: 240-567-7130
TP/SS: 240-567-1536

Public Relations
Office of Communications
240-567-4022

School of Art + Design
at Montgomery College
240-567-5821

Transcripts

Admissions and Records
Office

Germantown: 240-567-7821

Rockville: 240-567-5000

TP/SS: 240-567-1501

Tuition and Fees

Admissions and Records
Office

Germantown: 240-567-7823

Rockville: 240-567-5000

TP/SS: 240-567-1501

Use of College Facilities
Office of Facilities
Germantown: 240-567-7882
Rockville: 240-567-5016
TP/SS: 240-567-1564

Veterans Affairs Office
240-567-5033

Workforce Development &
Continuing Education

51 Mannakee Street
Rockville, MD 20850
240-567-5188

Policies).

Collegewide or Campus Closing, Delayed Opening, or Emergency
Montgomery College will always operate on its regular schedule unless otherwise
announced. Changes to the college’s operational status will be communicated in a number
of ways. Additional information can be found under College Policies
(http://catalog.montgomerycollege.edu/content.php?catoid=2&navoid=115#College %20
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CoLLEGE CALENDAR

Academic Year 2015-16

Please visit www.montgomerycollege.edu/dates
for detailed semester calendars.

Fall Semester 2015

Monday, August 24

Monday, August 31
Monday, September 7

Saturday-Sunday,
September 12-13

Wednesday, November 25

Thursday-Sunday,
November 26-29

Monday-Sunday,
December 14-20

Monday-Wednesday,
December 21-23

Thursday-Friday,
December 24-January 1

Friday, January 1

Monday, January 4
Monday, January 18
Thursday, January 21

Official beginning of Academic Year; Faculty
return for professional days; Various offices
closed for fall opening meeting

Fall semester classes begin

Labor Day; College closed

Fall semester weekend classes begin

No classes; non-instructional duty day
Thanksgiving Holiday; College closed
Final week of classes-exams
Non-instructional duty days

Winter Holiday; College closed

Official end of fall semester

Winter Session 2016

Winter session classes begin
Martin Luther King, Jr. Day; College closed

Winter session classes end
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CoLLEGE CALENDAR

Academic Year 2015-16

Please visit www.montgomerycollege.edu/dates
for detailed semester calendars.

Monday, January 4
Monday, January 18
Tuesday, January 19

Monday, January 25

Saturday-Sunday,
January 30-January 31

Monday-Sunday,
March 14-March 20

Friday, March 18
Monday-Sunday, May 9-15
Monday-Friday, May 16-20
Friday, May 20

Monday, May 23
Monday, May 30
Tuesday, May 31
Monday, June 20
Sunday-Monday, July 3-4
Monday, July 11

Friday, August 19

Spring Semester 2016

Official beginning of spring semester
Martin Luther King, Jr. Day; College closed

Faculty return for professional days;
Various offices closed for spring opening meeting

Spring semester classes begin
Spring semester weekend classes begin

Spring recess for faculty and students

Spring Break; College closed

Final week of classes-exams
Non-instructional duty days; Commencement

Official end of spring semester and academic year

Summer Sessions 2016

Official beginning of summer sessions for faculty
Memorial Day; College closed

Summer I session classes begin

Midsummer session classes begin

Independence Day Observed; College closed
Summer II session classes begin

Official end of summer sessions
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Notice

In keeping with the College’s educational mission,
the educational policies and procedures are con-
tinually being reviewed and changed. The state-
ments and provisions in this catalog are subject to
change at the discretion of the College and with-
out notice. This catalog should not be construed
as constituting a contract, express or implied, be-
tween the College and any person. The College
may issue supplements and make revisions at its
sole discretion. The official version of the catalog
may be found on the Official Policies and Docu-
ments page of the College’s website: www.mont-
gomerycollege.edu/verified.

Readers should use this catalog solely as a refer-
ence document, recognizing that it is not always
the most authoritative or complete source of infor-
mation. Students are responsible for keeping in-
formed of official policies and meeting all relevant
requirements and should confirm the current sta-
tus of statements and provisions before register-
ing. Where there is a conflict between any official
documents and any summary of such documents
which may appear in this catalog, the provisions
of the official document shall apply.

The College reserves the right in its sole discretion
to change any of the policies and procedures of the
College at any time, including but not limited to,
those related to admission, instruction, and grad-
uation. This also includes without limitation the
right of the College to make changes of any nature
in the College’s academic program, courses, cur-
ricula, schedule, calendar, tuition, fees, academic
policies, and other policies and procedures affect-
ing students, whenever the College in its sole dis-
cretion deems it desirable to do so. The College also
reserves the right to shift programs, departments,
or courses from one to another of its campuses.
The foregoing changes may include, without limi-
tation, the elimination of programs, departments,
or courses; the modification of the content of any
of the foregoing; the rescheduling of classes, with
or without extending the announced academic
term; and the cancellation of scheduled classes
or other academic activities. If such changes are
deemed desirable by the College, the College may
in its sole discretion require or afford such alter-
natives for scheduled classes or other notification
that the College deems reasonably practical under
the circumstances. All such changes are effective at
such times as the College determines and, unless
otherwise stated in writing, will apply not only to
prospective students but also to those who already
are enrolled in the College. Enrollment of all stu-
dents is subject to these conditions.

Payment of tuition in whole or part or attendance
at a class shall constitute a student’s acceptance of
the College’s rights as set forth above.

Montgomery College Is Open to All

With students enrolled from every continent and
from more than 179 different countries around the
globe, Montgomery College is a community of di-
verse students, faculty, staff, and alumni that are
citizens of the world. As a community open to all,
the College embraces its extraordinary diversity
and it is committed to creating learning environ-
ments and opportunities that prepare our students
to contribute to and participate in a global society
and marketplace.

At Montgomery College, we demonstrate our
commitment to diversity in several ways, which
includes ensuring an environment where all per-
sons are provided opportunities for employment
and/or participation in academic programs and
other College activities. The Montgomery College
Board of Trustees has established policies to assure
that College maintains educational and employ-
ment environments free from ethnic, cultural, and
racial hostility, violence, or harassment. It is the
policy and practice of the College to prohibit dis-
crimination against an individual with a disabil-
ity or on the basis of age, citizenship status, color,
covered veteran status, gender identity, genetic
information, marital status, national origin, race,
religion, sex and sexual orientation. This policy is
consistent with Title VI of the Civil Rights Act of
1964; Title IX of the Educational Amendments Act
of 1972; Section 504 of the 1973 Rehabilitation Act,
as amended; the Americans with Disabilities Act;
and other applicable laws and regulations. Inqui-
ries regarding compliance with these laws may be
directed to the chief equity and diversity officer,
900 Hungerford Drive, Rockville, MD 20850, 240-
567-5276, cms.montgomerycollege.edu/TitleIX/ or to
the director of the Office for Civil Rights, Depart-
ment of Education, Washington, DC 20201. Under
provisions of the Americans with Disabilities Act,
this material is available in alternative formats by
contacting the Disability Support Services Office
at 240-567-5058 for the deaf and hard of hearing.

Student Liability Statement

At the time of enrollment, each student agrees to
assume the personal risks and liabilities entailed
in any course requirement. The student releases
and holds harmless Montgomery College, its
trustees, and employees from any injury sustained
through his/her actions or the actions of other stu-
dents enrolled in the course.
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ABoUT MONTGOMERY COLLEGE

“We empower our students to change their
lives.”
—Montgomery College Mission Statement

ontgomery College hasbeen chang-
Ming lives in Montgomery County

for more than 60 years. Founded in
1946, Montgomery College began as an eve-
ning college at Bethesda-Chevy Chase High
School, serving an initial student body of just
186 students.

By 1950, the College acquired the build-
ings and land previously occupied by the
Bliss Electrical School. This Takoma Park
location became the College’s first campus.
The Rockville Campus opened in 1965, and
the Germantown Campus opened in 1978.

Today, the College is a multi-campus
institution that serves nearly 60,000 stu-
dents annually, through a combination of
credit and noncredit continuing education
programs.

Chartered by the state of Maryland and
governed by a 10-member Board of Trust-
ees, Montgomery College is widely recog-
nized for the quality and scope of its aca-
demic programs in liberal arts, humanities,
sciences, business, and technologies.

Campuses are located in Germantown,
Rockville, and Takoma Park/Silver Spring,
complemented by Workforce Development
& Continuing Education centers and other

off-campus sites throughout Montgomery
County.

More than 100 degree and certificate pro-
grams prepare students to earn an associ-
ate’s degree, transfer to a four-year college
or university, enter the job market, upgrade
career skills, complete an apprenticeship,
or enhance life through enrichment experi-
ences.

A highly accomplished and innovative
faculty provides individualized instruction
and a supportive learning environment.
Affordable tuition and various extracurric-
ular activities- athletic programs, perform-
ing arts, student clubs and multicultural
organizations, student government- create
a complete college experience for the coun-
ty’s culturally diverse student population.

Courses and student services are provid-
ed year-round for day, evening, and week-
end students.

College Philosophy

The College is an open-access, public educa-
tion institution dedicated to academic excel-
lence and committed to student success. The
College offers a wide range of postsecond-
ary academic programs, career training, and
lifelong learning opportunities at moderate
cost to residents, businesses, and other orga-
nizations within Montgomery County. The
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College provides an enriching and compre-
hensive learning experience for students,
faculty, staff, and community members who
enhance the College with a diversity of eth-
nicities, cultures, ages, and experiences. This
diversity offers opportunities for students to
appreciate individual differences and to com-
municate ideas. As an educational resource
center, the College acknowledges its respon-
sibility and participates actively with public
and private agencies to search for solutions
to community problems.

College Program Commitments

The vision of academics at Montgomery Col-
lege is a natural expansion of our student-
centered mission of caring, commitment to
quality, and service to community that holds
us accountable for key results centered on
learning. This vision incorporates clear pri-
orities and the challenges of the future: con-
tinued access, retention, achievement, and
collaborative learning. These priorities are
achieved within a framework of service to
the community and continued learning and
professional development.

In keeping with its philosophy, policies,
and purposes, the College offers the follow-
ing high-quality educational opportunities:

e transfer curricula for students wishing to
transfer to upper-division degree studies
at four-year colleges and universities;

e technical curricula for students wishing to
prepare for immediate employment;

® a broad-based general education curricu-
lum upon which students with undecided
objectives can build;

¢ credit and noncredit courses that may be
used for employment, re-employment,
and retraining and for exploring interests
in professional and technical fields;

® a continuing education program that
extends the resources of the College into
the community;

® forums, lectures, short courses, concerts,
dramatic  productions, art exhibits,
athletics, and other activities meant to add
balance to the total instructional program
of the College;

® academically, vocationally, and personally
oriented counseling services;

® a program designed to identify and help
remedy students” academic deficiencies;

¢ an early placement program for qualified
high school seniors wishing to supplement
their secondary school courses and/or
accelerate their college studies;

® an honors program for students of
outstanding ability; and

® an extensive summer program for current
students, for undergraduates from other
institutions, and for high school graduates
who wish to begin their college studies.

Degrees, Certificates, and
Letters of Recognition

The Maryland Higher Education Commis-
sion has authorized the College to confer the
associate of arts, associate of science, associate
of applied science, associate of arts in teach-
ing, and associate of fine arts degrees upon
its graduates. The College awards diplomas,
certificates, and letters of recognition. Spe-
cific requirements are listed in the Curricula
Information section.

Academic Recognition
and Memberships

As a public institution, the College is legal-
ly accountable to the state of Maryland and
Montgomery County. At the state level, the
College reports to the Maryland Higher Edu-
cation Commission (MHEC). MHEC estab-
lishes minimum requirements for associate
degree-granting institutions and establishes
general policies for the operation of commu-
nity colleges.

Middle States Association Accreditation

The College was first accredited on April 28,
1950, after an evaluation by a committee repre-
senting the Commission on Higher Education
of the Middle States Association (an institution-
al accrediting agency recognized by the U.S.
Secretary of Education and the Commission on
Recognition of Postsecondary Accreditation). It
has remained on the accredited list ever since.




For more information on accreditation, contact:
Middle States Commission
on Higher Education
3624 Market Street
Philadelphia, PA 19104
267-284-5000
www.msche.org

Other Accreditation

The College holds accreditation from the
state of Maryland and numerous academic
and professional organizations. Examples of
accrediting organizations for specific curri-
cula are as follows:

Diagnostic Medical Sonography
Commission on Accreditation of Allied
Health Education Programs

Health Information Management
Commission on Accreditation for Health
Informatics and Information Manage-
ment Education

Interior Design
National Kitchen and Bath Association

Music
National Association of Schools of Music

Nursing
National League for Nursing Accrediting
Commission

Physical Therapist Assistant
Commission on Accreditation in Physical
Therapy Education

Polysomnography Technology
Commission on Accreditation of Allied
Health Education Programs

Radiologic Technology
Joint Review Committee on Education in
Radiologic Technology

Surgical Technology
Commission on Accreditation of Allied
Health Education Programs

Alumni

The Montgomery College Alumni Associa-
tion is a free membership organization of for-
mer students, graduates, and College retirees
committed to enriching lives and producing
meaningful opportunities for alumni, stu-
dents, and the College community. A volun-
teer board of governors, operating as part of
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the Montgomery College Foundation, directs
the activities of the Alumni Association. The
board includes the association’s elected offi-
cers, chapter representatives, and retired
employees.

The Alumni Association has also
embraced former students of the Maryland
College of Art and Design (now the School
of Art + Design at MC) and members of the
Bliss Electrical Society (graduates of the Bliss
Electrical School as well as College alumni
from the electronics and computer techni-
cian programs). Any group of at least 10
persons is eligible to form a student/alumni
academic or special interest chapter; call the
Alumni Association at 240-567-5378 for more
information.

The Alumni Association awards several
scholarships each year, including two for the
son, daughter, mother, or father of a College
alumnus/alumna. The Socrates and Anne
Koutsoutis Statue of Liberty Scholarship for
a first-year student, partial or full scholar-
ships for Summer Dinner Theatre students,
and the Louis D. Bliss Memorial Scholarship
for electrical engineering or computer sci-
ence majors, are also available. Other Asso-
ciation scholarships may be available from
year to year.

The Alumni Association regularly hon-
ors outstanding and high-achieving alumni.
The Milton F. Clogg Outstanding Alumni
Achievement Awards are presented at the
Alumni Awards Ceremony, where former
athletes are inducted into the Athletic Hall of
Fame. Nominations are accepted from cur-
rent and former students, faculty, and staff.
For scholarship applications, award nomi-
nation forms, and information on Alumni
Association membership benefits, please
call 240-567-5378 or visit the College website
(www.montgomerycollege.edu) and click on
“Alumni & Friends.”

College Policies

All official College policies and procedures
are posted on our website at www.montgom-
ery college.edu/pnp. Policies detailed in this
official document include Drug and Alcohol
Abuse Prevention, Hate/Violence Activity,
Equal Employment Opportunity and Non-
discrimination, and Sexual Harassment.
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Closing, Delayed Opening, or Emergency

Montgomery College will always operate

on its regular schedule unless otherwise

announced. Depending on the nature of the

incident, notifications of emergencies and

changes to the College’s operational status

will be communicated through one or more

of the following means:

® College emergency responders: Security
Officers, Campus Response and/or
Support Teams

® Montgomery College ALERT. Registered
users receive text and e-mail messages.
Registration information at www.
montgomerycollege.edu/emergency

® Montgomery College Emergency Desktop
Notification. Scrolling messages are
broadcast on College computers

® Montgomery College website at www.
montgomerycollege.edu

* MyMC website at https://mymcprod.
montgomerycollege.edu/cp/home/displaylogin

* MyMC student e-mail system

® Montgomery College employee voice
mail. From off-site, dial 240-567-1701

* Montgomery College employee
e-mail. From off-site, http://mcmail.
montgomerycollege.edu

® Montgomery College main phone number
at 240-567-5000

® Montgomery College cable channel 10 in
Montgomery County

® Commercial radio and TV stations
including:

TELEVISION RADIO

Channel 4 WRC WTOP (103.5 FM)
WERE (99.5 FM) —

Channel 5 WTTG Frederick

Channel 7 WJLA WAMU (88.5 FM)

Channel9WUsA  WEMD (930 AM)—
Frederick

News Channel 8 WMAL (630 AM)

If the Colleg e opens late or closes early for
any reason, the following rule will be used to
determine if a class will meet. If a class can
meet for at least half of its scheduled time or
if the class can meet for 50 minutes or more,
then the class will meet.

Information regarding emergency pre-
paredness is available on the Services for Stu-
dents page, under Safety and Security Services.
(http:/lcatalog.montgomerycollege.edu/content.php
?catoid=2&navoid=118#Emergency%20Prepared
ness)

All inquiries from the news media regard-
ing an emergency event should be directed to
the College’s Office of Communications.

Student Code of Conduct

The College believes that students are adults
who are responsible for their own actions and
should be free to pursue their educational
objectives in an environment that promotes
learning, protects the integrity of the academic
process, and protects the College community.
The Student Code of Conduct outlines the
policies, regulations, and procedures of the
College regarding academic honesty and stu-
dent behavior, including penalties and appeals.
The code can be viewed on the web at wuww.
montgomerycollege.edu/pnp.

Smoking

Smoking and tobacco use are prohibited in all
indoor and outdoor College-owned property
and are not permitted within leased College
office and classroom space. Tobacco products
will not be sold in College facilities. Details of
the tobacco use policy, as well as enforcement
protocol, can be viewed at www.montgomery
college.edu/schedule.

College Schedule

The College operates on a semester/term
basis, fall and spring. Within each credit
class term are nine different parts. Each part
of term has an associated date range. Credit
classes are offered within each of the nine
parts of term, ranging from five weeks to 15
weeks long. In addition, the College offers
two summer sessions and a winter session.
All three campuses offer classes and servic-
es days, evenings, and weekends, although
hours vary. Noncredit courses run year-
round, and classes begin weekly. Detailed
schedules of the College’s credit classes can
be reviewed prior to and during registration
by clicking here (www.montgomerycollege.
edu/schedule). Students must be logged in to
MyMLC to register for classes.
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GERMANTOWN CAMPUS
MEssAGE FROM MARGARET W. LATIMER, VICE PRESIDENT AND PrROVOST
GERMANTOWN CAMPUS

To all of you join-
ing or returning to
Montgomery College
on the Germantown
Campus - welcome.
The sprawling, scenic
Germantown Campus
is located just 30 miles
north of Washington,
D.C., between Route
355 and Interstate 270. This Montgomery Col-
lege campus opened on the current site in 1978.
Today, the campus serves over 7,500 full-time
and part-time day, evening, and weekend
students. Our faculty and staff work closely
with the arts community and the businesses
on the I-270 high-tech corridor, supported by
the resources in the High Technology and Sci-
ence Center, and the county’s Germantown
Innovation Center in the Paul Peck Academic
and Innovation Building. Together, we tailor
curricula and courses to prepare our students
to work in this dynamic environment. Visit
our new Welcome Center in the Science and
Applied Studies Building lobby.

The Germantown Campus maintains its
commitment to the community by encour-
aging use of the campus facilities-including
conference rooms in the Paul Peck Academic
and Innovation Building and the auditorium
in Globe Hall, as well as the library and physi-
cal education facilities-for club, association, or
civic activities.

Building on the success of the German-
town Campus biotechnology instructional
programs, we have already begun sowing the
seeds for the next generation of scientists and
laboratory researchers through a collabora-
tive project to construct a life sciences park, a
county-operated technology incubator, and a
Bioscience Education Center. The Holy Cross
Germantown Hospital, anchor tenant for the
Hercules Pinkney Life Sciences Park, and the
Bioscience Education Center both opened in
Fall 2014. These visionary projects will help
ensure that the local biotechnology industry
continues to thrive for the benefit of students
and the local community. Meeting a criti-
cal local, state, and national need, the cam-
pus also hosts the cybersecurity/networking
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program. The College is a founding mem-
ber of CyberWatch, a consortium of over 70
colleges and universities, preparing skilled
cybersecurity/networking technicians.

In the following building descriptions,
the codes that appear in parentheses fol-
lowing the building names correspond to
the codes used in the campus map, posted
on campus buildings, and published in the
schedule of classes.

The Child Care Center (CG) is a new state-
of-the-art accredited facility licensed to
enroll up to 40 children.

The High Technology and Science Cen-
ter (HT) contains classrooms, computer-
equipped classrooms, specialized technol-
ogy labs, a Technology Lab Center, a Math
Accounting Physics Engineering Learning
Center, a videoconferencing room, the Globe
Hall auditorium with seating for 478, and
faculty offices.

The Humanities and Social Sciences Build-
ing (HS) contains classrooms, computer-
equipped classrooms, the Writing Center
and Language Lab, the library, MC Books
& More (the bookstore), the cafeteria, and
administrative and faculty offices.

The Paul Peck Academic and Innovation
Building (PK) contains classrooms and
administrative, faculty, and staff offices,
including Distance Education and Learning
Technologies and the Center for Teaching and
Learning, on the first floor. The second floor
is being utilized by Montgomery County for a
bioscience and technology incubator, the Ger-
mantown Innovation Center.

The Physical Education Building (PG) con-
tains classrooms, a gymnasium, a swimming
pool, a weight room, locker rooms, and faculty
offices.

The Science and Applied Studies Build-
ing (SA) contains classrooms, lecture halls,
the Welcome Center, the Honors conference
room, the Office of Safety and Security (open
24 hours a day), the Admissions and Records
Office, the Assessment Center, the Counseling
and Advising Office, the Financial Aid Office,
the International and Multicultural Student
Center, the Student Employment Services
Office, the Student Life Office, faculty and
administrative offices.

For more information,
visit the campus website at
www.montgomerycollege.edu/gthome
or call 240-567-7700.

Germantown Campus
20200 Observation Drive
Germantown, MD 20876

Directions to the Germantown Campus

By Car: Take 1-270 to Exit 15 East (Route 118).
Continue to the second traffic light at Observation
Drive; turn right onto campus. A valid College
parking permit is required. Visitor permits can be
obtained from the Office of Safety and Security in
SA 282.

By Metro: Take Red Line train to Shady Grove
station and transfer to Ride On Bus Route 55 to
oncampus stop.

By Bus: The campus is served by Ride On Bus
with connections to Metrorail. For more informa-
tion, visit www.montgomerycollege.edu/maps.
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MONTGOMERY COLLEGE

Germantown Campus and Vicinity

MONTGOMERY COLLEGE
Germantown Campus and Vicinity
All buildings at the campus are accessible.
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RockviLLE CAMPUS
MEessAGE FROM DRr. Jupy E. AcKERMAN, VICE PRESIDENT AND PrROVOST,
RockviLLE Camprus

As the largest and
most comprehensive
campus of Montgom-
ery College, the Rock-
ville Campus wel-
comes approximately
17,000 students each
semester. Our com-
munity of faculty,
staff, and students
enjoys academic and cultural programs that
reflect the international flavor of an excep-
tional suburban campus. Accessible by all
modes of transportation and located near the
vibrant Rockville Town Center, the campus
opened in 1965 with 2,489 students. Now,
along with thousands of students enrolled
in credit courses, Workforce Development
& Continuing Education students attend
classes here, and community members par-
ticipate in educational and athletic offer-
ings as well. If you have questions about the
Rockville Campus, please call my office at
240-567-5010.

Each day at Rockville, we work diligently
to lead, motivate, and inspire our students
and partners, and to remain in the forefront
by providing relevant learning opportunities
for a diverse, dynamic population. We offer
exciting signature academic and cultural
programs, and we strive to create and main-
tain a state-of-the-art, welcoming campus.
After many years of planning and advocacy,
in 2011 we opened the College’s first LEED
Gold certified building, a new Science Cen-
ter, which houses the departments of Biol-
ogy, Chemistry, and Physics, Engineering,
and Geosciences, and features an outdoor
classroom, a greenhouse, and an observa-
tory. A building near the Science Center will
be renovated, and plans are underway for a
new Student Services building to provide a
centralized experience for new and return-
ing students.

In the following building descriptions,
the codes that appear in parentheses fol-
lowing the building names correspond to
the codes used in the campus map, posted
on campus buildings, and published in the
schedule of classes.

The Campus Center (CC) has MC Books
& More (the bookstore), CaféMC, dining
rooms, MC Copies (graphics and copy shop),
and MC Munchies (candy and snack shop).
Also in the Campus Center are the Assess-
ment Center, the Office of Student Life and
Student Activity Center, Workforce Devel-
opment & Continuing Education classrooms
and offices, and the Marriott Hospitality
Center (food management student kitchen).

The Child Care Center (CH) is licensed to
enroll up to 40 children.

The Computer Science Building (CS) hous-
es classrooms, computer laboratories, faculty
offices, and other computer facilities.

The Counseling and Advising Building
(CB) houses Disability Support Services
(DSS), including the Learning Center and
DSS offices, and the Office of Safety and
Security on the first floor (open 24 hours a
day); the Counseling/Advising Center, coun-
selor offices, and the Career/Transfer Center
are on the second floor.

The Gordon and Marilyn Macklin Tower
(MT) contains the library, the Math/Science
Learning Center, the Writing, Reading and
Language Center; faculty and administra-
tive offices, MCTV and Media Production
Services, and the College Archives/Special
Collections Office.

The Homer S. Gudelsky Institute for
Technical Education (GU) is a state-of-
the-art technical training facility offering
instructional programs in four primary
areas: automotive technology, building
and construction technology, electronic
publishing, and workforce technologies.




The facility houses instructional laborato-
ries, classrooms, conference rooms, and fac-
ulty offices.

The Humanities Building (HU) houses
the Writing and Reading Center, an honors
seminar room, classrooms, computer labora-
tories, a conference room, the Evening and
Weekend Adjunct Faculty Office, faculty
offices, and the mailroom.

The Interim Technical Training Center (TT)
houses technical training laboratories and
classrooms.

The Music Building (MU) houses a recital
hall, a rehearsal hall, practice rooms, stu-
dios, an ear-training laboratory, specialized
classrooms, and faculty offices. The building
is equipped with pianos, organs, and other
musical instruments.

The Paul Peck Art Building (AR) contains
classrooms, the Sarah Silberman Art Gallery,
studios for crafts, sculpture, painting, ceram-
ics, drawing, printmaking, and design, and
faculty offices.

The Physical Education Center (PE) includes
two all-purpose gymnasiums, a swimming
pool with a separate diving area, an appa-
ratus room, a weight room, dance studios,
locker and shower facilities, classrooms, and
faculty offices. Adjacent to the building are
the athletic areas for track, baseball, softball,
tennis, and soccer.

The Robert E. Parilla Performing Arts Cen-
ter (PA) has a 500-seat theatre and is the
site for both campus productions and com-
munity performances. Its design includes
38 line sets, a greenroom, a Bayreuth pit, a
lobby gallery, dressing rooms with showers,
and a box office. Student productions are
presented here, as are events in the College’s
Guest Artist Series and Saturday Morning
Children’s Series. The facility is also used
extensively by the public.
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The Science Center (SC) houses the depart-
ment of biology on the first and second floors,
chemistry on the third floor, and physics,
engineering, and geosciences on the fourth
floor. The rooftop has an astronomy obser-
vatory. The Science Center addition houses
the department of mathematics, classrooms,
and math labs.

The Science West Building (SW) is closed
in 2014 for renovation. The newly renovated
building will house classrooms, mathematics
labs, and the Math/Science Learning Center.

The South Campus Instruction Building
(SB) currently houses classrooms, the Trio
Student Support program, faculty offices,
and the Welcome Center.

The Student Services Building (SV) con-
tains the campus offices of Admissions and
Records, International Student Coordinator,
Student Financial Aid, Cashier, and Veterans
Affairs.

The Technical Center (TC) contains facili-
ties for career-oriented programs including
applied geography, architectural technol-
ogy, computer-aided design and graphics,
construction management, graphic arts, inte-
rior design, photography, and television. It
also contains classrooms and faculty offices.

The Theatre Arts Building (TA) contains
classrooms, laboratory performance spaces,
a scenery shop, technical facilities, faculty
offices, and a stage and arena for academic
performances and College activities.

For more information,
visit the campus website at
www.montgomerycollege.edu/rvhome
or call 240-567-5000; TTY 301-294-9672

Rockville Campus
51 Mannakee Street
Rockville, MD 20850
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Directions to the Rockville Campus
By Car: From the north: Take 1-270 South to Exit 6
(Route 28), W. Montgomery Ave./Rockville. Then
take Exit 6A (Route 28) East. Turn left at first traf-
fic light onto Nelson Street. Go to first traffic light
at Mannakee Street; turn left. The campus is 1-1/2
blocks on the left.

From the south: Take 1-495 to I-270 North Exit 6A
(Route 28, W. Montgomery Avenue/Rockville).
Follow Montgomery College sign through traffic
light (road becomes Nelson Street). Go to first traf-
fic light at Mannakee Street; turn left. The campus

is 1-1/2 blocks on the left. A valid College parking
permit is required. Visitor permits can be obtained
from the Office of Safety and Security in CB 101.

By Metro: Take Red Line train to Rockville station
and transfer to Metrobus Q2 (Veirs Mill Road line)
or Ride On Bus Route 46 to campus bus stop on
South Campus Drive.

By Bus: The campus is served by both Ride On
Bus and Metrobus routes with connections to Me-
trorail. Visit www.montgomerycollege.edu/maps for
more information.

MONTGOMERY COLLEGE
Rockville Campus
All buildings at the campus are accessible.
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montgomerycollege.edu/maps
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(as of February 2015)
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Takoma PArRk/SILVER SPRING CAMPUS
MEssAGE FROM DR. BRAD J. STEWART, VICE PRESIDENT AND PROVOST,
TakoMa PARK/SILVER SPRING CAMPUS

The Takoma Park/Sil-
ver Spring Campus is
nestled among charm-
ing tree-lined streets
and Victorian houses
at the edge of Wash-
ington, D.C., and it is
easily accessible by
Metrorail and by bus.
Established on this site
in 1950, this cosmopolitan campus is the
headquarters of the College’s health sciences
program.

Each semester at Montgomery College’s
Takoma Park/Silver Spring Campus, we
change lives-and change the world, one stu-
dent at a time. Our dedicated faculty bring
expertise and offer quality instruction in
over 100 different disciplines to more than
7,800 students from over 140 countries. At
Takoma Park/Silver Spring, our students are
the centerpiece of all our efforts. We offer a
wide variety of learning-centered education-
al opportunities that affirm our commitment
to ensuring student access, retention, and
success. Our campus is home to The Char-
lene R. Nunley Student Services Center and
Civic Engagement, and the School of Art +
Design.

We are proud of the many relationships we
develop with business and community orga-
nizations. Our students gain valuable work
experience through internship and volunteer
opportunities, which enhance their class-
room learning.

We welcome your presence at the Takoma
Park/Silver Spring Campus, or any other
Montgomery College campus, in person or
via distance education. Please experience
our campus and take advantage of our top-
notch academic and cultural offerings, par-
ticipate in discussions sponsored by our Paul
Peck Institute, visit our art gallery, use our
tennis courts and swimming pool, or attend
a lecture or theatre performance.

In the following building descriptions, the
codes that appear in parentheses following
the building names correspond to the codes
used in the campus map, posted on campus
buildings, and published in the schedule of
classes.

The Catherine F. Scott Commons (CM)
includes classrooms, a lecture hall, the Social
Sciences Computer Center, the Bliss Exhibi-
tion Hall, conference rooms, and offices.

The Charlene R. Nunley Student Services
Center (ST) houses the Office of Admis-
sions and Records, the International Stu-
dent Coordinator’s Office, the Counseling
Center, the Assessment Center, the Office
of Student Financial Aid, MC Books &
More (the bookstore), MC Copies (graph-
ics and copy shop), MC Munchies (candy
and snack shop), the Office of Student
Life, the Cashier’s Office, the cafeteria, the
mailroom, the Office of Safety and Security
(open 24 hours a day), computer-equipped
classrooms, and open labs.

The Child Care Center (DC) is licensed to
enroll up to 26 children.

The Cultural Arts Center (CU) houses two
theatres-a 500-seat proscenium Theatre 1
and a 116-seat modified thrust Theatre 2-the
George and Ruth Tretter Dance Studio, a
film editing studio, a 16-station piano lab,
classrooms, and offices. Student and faculty
performances including the Arts Alive and
Children’s Series, World Music Festival, and
Faculty Concert Series, are presented in the
center.

The East Garage (EG) provides parking for
Montgomery College students, employees,
and visitors.

Falcon Hall (FH) houses a gymnasium,
swimming pool, racquetball court, fit-
ness center, classrooms, and other special-
ized areas related to health and physical
education.
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The Health Sciences Center (HC) provides
state-of-the-art health sciences classrooms,
laboratories, and other facilities. It also hous-
es a community health center operated by
Holy Cross Hospital that offers a valuable
learning experience for student nurses.

The Mathematics Pavilion (MP) contains
classrooms, the Math Tutoring Center, and
math faculty offices.

The Morris and Gwendolyn Cafritz Foun-
dation Arts Center (CF) houses classrooms,
art studios, an art gallery, faculty offices,
community use studios, and a library. It also
houses the Educational Opportunity Center,
the Refugee Training Center, and Workforce
Development & Continuing Education class-
rooms and offices.

North Pavilion (NP) houses faculty offices
and other offices.

Pavilion One (P1) contains classrooms and
faculty offices.

Pavilion Two (P2) contains faculty and other
offices.

Pavilion Three (P3) will be under renovation
2014-2015.

Pavilion Four (P4) houses classrooms and
faculty offices.

The Resource Center (RC) houses the
library, classrooms, faculty offices, the Writ-
ing, Reading, and Language Center, and the
Career/Transfer Center.

The Science North Building (SN) houses
chemistry, engineering, biology, and physics
laboratories, a lecture hall and classrooms;
the Math/Science Learning Center, and fac-
ulty offices.

The Science South Building (SS) houses
classrooms, the Mathematics Interactive
Computing Classroom, a planetarium, a
greenhouse, and faculty offices.

The West Garage (WG) provides parking for
Montgomery College students, employees,
and visitors.

For more information,
visit the campus website at
www.montgomerycollege.edu/tphome
or call 240-567-1300

Takoma Park/Silver Spring Campus
7600 Takoma Avenue
Takoma Park, MD 20912

Directions to the Takoma Park/
Silver Spring Campus
By Car: Take 1-495 West to Exit 31 or East to Exit
31B, Georgia Avenue South (Route 97). Continue
south on Georgia Avenue past the Colesville Road
(Route 29) intersection. Following the signs for
Montgomery College, turn left on Sligo Avenue.
Follow Sligo Avenue to Fenton Street; turn right.
Continue (southbound) on Fenton Street through
the traffic light at Philadelphia Avenue (Route
410). The East Garage is just ahead on your right,
and the campus itself begins one block farther at
New York Avenue and Fenton Street. The West
Garage is located off Georgia Avenue, on Jesup
Blair Drive. A valid College parking permit is
required. Visitor permits can be obtained from the
Office of Safety and Security in ST 117.

By Metro: Take Red Line train to Silver Spring sta-
tion, then transfer to Ride On Bus Route 17 or 18.

By Bus: The campus is served by both Ride On
Bus and Metrobus routes with connections to
Metrorail. Visit www.montgomerycollege.edu/maps
for more information.
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MONTGOMERY COLLEGE
Takoma Park/Silver Spring Campus and Vicinity
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WORKFORCE DEVELOPMENT & CONTINUING EDUCATION
MEessAGE FROM MR. GEORGE M. PAYNE, VICE PRESIDENT,
WORKFORCE DEVELOPMENT & CONTINUING EDUCATION

The Workforce Devel-
opment & Continuing
Education (WD&CE)
programs at Mont-
gomery College pro-
vide a wide range of
pre- and post-degree
educational offerings
and services designed
to meet the needs of
county residents and businesses. Individu-
als in career transitions, those re-entering
the workforce, and those maintaining cur-
rent technical skills, as well as those seeking
lifelong educational enrichment experiences,
are among the more than 25,000 students of
the WD&CE programs each year.

With more than 1,700 courses offered
year-round, the chances of finding a course
of interest are excellent. High-quality non-
credit courses are available in more than 25
program areas, including information tech-
nology, small business and management,
technical training, certification and licensure
preparation, financial planning, real estate,
child care, health sciences, personal develop-
ment, career development, writing, Ameri-
can English, cultural diversity, customer ser-
vice, quality management, and leadership
development. These course offerings change
continuously to reflect the ever-changing
needs of the businesses and communities we
serve.

Courses are offered through six program
areas: Community Education and Extended
Learning Services; Business, Information
Technology, and Safety; the Gudelsky Insti-
tute for Technical Education; the Health Sci-
ences Institute; the School of Art + Design;
and Adult ESOL and Literacy-GED Pro-
grams. Courses in these program areas may
be taken at the three College campuses and
at other community sites, including the
Westfield South Center in Wheaton and the
Business Training Centers in Olde Towne
Gaithersburg and Silver Spring. Courses are

of varying lengths, have flexible start dates,
and are offered in the daytime, evening, and
weekend to suit the needs of the populations
served.

Many WD&CE credit and noncredit
courses are delivered as a result of a cus-
tomized training program developed for
business and community organizations.
Contract training partnerships align College
education and training resources with the
demands of the workplace and are tailored
to each business partner’s requirements.
Employer-sponsored  training programs
have grown significantly in recent years and
are frequently delivered at the business loca-
tion.

For more information on WD&CE pro-
grams, please visit our website at www.mont
gomerycollege.edu/wdce.

Online Learning Courses

Each month, Montgomery College offers
an exciting array of hundreds of noncredit
online courses. These are open to everyone.
Most of the online courses are six weeks
in length and include such topics as Office
Skills, Computer Skills, Digital Photogra-
phy, Webpage Design, Personal Enrich-
ment, Health Care Continuing Education,
and Career Skills. These courses offer two
lessons a week for a total of 12 lessons. For
more information, please visit the website:
www.montgomerycollege.edu/wdce/nconline
courses.html.

Who Is a WD&CE Student?

People of all ages, educational backgrounds,
and interests participate in WD&CE courses
each year. These people come from many
walks of life and many occupations, includ-
ing business professionals, health care pro-
viders, technicians, engineers, teachers,
homemakers, students with prior degrees,
and retired persons. WD&CE courses appeal
to those with a lifelong interest in learning.
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Special Programs

Adult ESOL and Literacy-GED Test®
Preparation Programs

The Adult ESOL (English for Speakers of
Other Languages) and Literacy-GED (Gen-
eral Educational Development) Test® Prepa-
ration Programs are grant-funded programs
offering a variety of English, basic skills and
vocational classes for immigrants, refugees,
and those in need of a high school diploma.
Classes in these programs are free or at a
reduced tuition rate.

The Adult ESOL Program has six levels
and provides basic English language and life
skills instruction to county residents whose
native language is not English. Classes are
also available in English in civic participation
and U.S. citizenship preparation. Classes are
offered at a variety of times throughout the
county. Participants in these programs work
with a college and career coach who will
help them transition to other vocational pro-
grams offered by the College.

The Refugee Training Program is a grant-
funded program that offers classes in Eng-
lish for documented refugees and political
asylees in the American workplace, basic life
skills, computer literacy, and pre-vocational
training in health care and other fields. For
more information, please visit the website:
www.montgomerycollege.edu/wdce/aelg/refugee
center.htm.

Vocational ESOL courses such as ESOL
for Healthcare Jobs, ESOL for Customer Ser-
vice Jobs, and ESOL for Building Trades Jobs
are offered for students interested in prepar-
ing for employment and further training. The
College also offers integrated courses where
students work on English and basic skills
while simultaneously training to become a
licensed geriatric nursing assistant or certi-
fied apartment maintenance technician. Par-
ticipants in these programs are also support
to transition to employment and other voca-
tional programs offered by the College.

The grant-funded Citizenship Program
prepares newcomers to the United States for
the U.S. naturalization exam and American
citizenship. Classes are throughout the coun-
ty and offered year round.

The Literacy-GED Test® Preparation Pro-
gram serves those who have not obtained a
high school diploma and need to improve
their literacy, writing, numeracy, and other
content area skills in order to pass the GED®
examination. The Literacy-GED Test® Prep-
aration Program also offers community ori-
entations on the GED® test and program ser-
vices. For more information on these classes,
please visit the website www.montgomery
college.edu/wdce/aelg/index.htm.

GED® is a registered trademark of the
American Council on Education (ACE) and
administered exclusively by GED Testing
Service LLC under license. This material
[or content] is not endorsed or approved by
ACE or GED Testing Service.

English as a Second Language
(Noncredit ESL)

To meet the expanding need for language
training, WD&CE offers a broad array of
English courses to help students whose
native language is not English prepare to
enter the American English Language Pro-
gram (AELP) or to enhance their proficiency
in English in order to progress profession-
ally. For more information, please visit the
website: www.montgomerycollege.edu/wdce/ce/
esl.html.

Biotechnology

The biotechnology workforce development
program serves the needs of the county’s
growing biotechnology industry. Courses
are offered to interest both scientists and
the general public. Topics include basic bio-
technology, laboratory skills, and Food and
Drug Administration (FDA) regulatory com-
pliance. Customized training options are
available.

Business Training Services

WD&CE works with many local businesses,
governmental agencies, and community
organizations to provide training solutions
to meet specific organizational goals. Exist-
ing course offerings can be tailored to focus
on specific topics of interest, or new course
material can be developed to meet specific
training needs. Course length and content
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are determined by the training requirement.
Classes are then held at a College location
or frequently are held in an organization’s
training or conference room. The full course
inventory of the College can be drawn upon
to meet workplace education and training
needs and can be delivered in a wide variety
of learning formats, including onsite, web-
based, intense, or regular-length instructional
programs. Technical assistance in the devel-
opment of a customized course series may
include convening focus groups, conducting
needs assessments, curriculum development,
learning outcome assessments, and educa-
tional program design. For more informa-
tion, please visit the website www.montgomery
college.edu/wdce/contracttraining.html.

World Languages

WD&CE offers affordable, dynamic non-
credit courses in a variety of world lan-
guages: currently offered are Farsi, French,
German, Italian, Korean, Mandarin, Por-
tuguese, Russian, Spanish, and American
Sign Language. The primary goal of the lan-
guage courses is to develop communication
skills in the language as quickly as possible.
These courses work to meet a wide variety
of needs, from basic communication skills
to advanced levels of instruction for those
with good fluency. Contract classes and cus-
tomized courses are also available to local
businesses, government agencies, and com-
munity organizations. For more information
visit the website: www.montgomerycollege.
edu/wdcel/ce/worldlanguages.html.

Gudelsky Institute for Technical Education

To meet the technical education and training
needs of the workforce and the community,
the Homer S. Gudelsky Institute for Technical
Education (GITE) provides instructional pro-
grams in four primary areas: automotive tech-
nology, building trades technology, electronic
publishing, and workforce technologies. The
automotive technology program, includ-
ing training in hybrid and electric car func-
tions and service, is Master Certified by the
National Automotive Technicians Education
Foundation. The building trades technology

program, including training in solar and wind
installation and service, is authorized by The
North American Board of Certified Energy
Practitioners. With this program the HVAC
curriculum is certified by the Partnership
for Air Conditioning, Heating, and Refrig-
eration Accreditation. GITE offers both credit
and noncredit courses via classroom and lab
training, on-site or offsite customized contract
training, apprenticeship training, and long- or
short-term training. A community benefit of
GITE is the Fab Lab, where visitors can bring
innovative ideas, develop creative projects,
and build new items or technologies. For
more information, please visit the website at
www.montgomerycollege.edu/departments/giterv.

Health Sciences Institute

The Health Sciences Institute was designed
to meet the needs of health care provid-
ers in the metropolitan Washington area. It
offers both noncredit and credit courses and
programs of study in various health care
careers. These courses and programs will
provide individuals with workforce skills,
certification in specific disciplines, and asso-
ciate degrees in an array of health sciences.
Customized courses and programs, train-
ing courses, seminars, and specialty work-
shops are available. Experienced faculty,
from the College or from the local commu-
nity of health care providers, participate to
develop the workforce for the health care
community. For more information, please
visit the website: www.montgomerycollege.edu/
healthsciences.

Hispanic Business & Training Institute

The Hispanic Business & Training Institute
(HBTI) was created in 1999 as a partnership
between the College, Montgomery County
Department of Economic Development, and
Hispanic Chamber of Commerce of Mont-
gomery County. HBTT has since grown into
an award-winning program through which
training increases economic opportunities for
the Hispanic community. HBTI offers a vari-
ety of training programs in small business,
home improvement licensure, OSHA safety
training, computer applications, food safety
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certification, legal assistant, and occupational
Spanish. For more information, please visit
the website: cms.montgomerycollege.edu/wdce/
bits/hispanicbusinessinstitute.html.

Information Technology Institute

In response to the need for skilled informa-
tion technology workers, the College estab-
lished the Information Technology Institute
(ITT). ITT offers noncredit courses at all three
College campuses as well off-campus centers
in Gaithersburg and Wheaton. In addition,
ITI provides customized training at business
sites throughout the region.

ITT is designed to prepare new workers
and retrain existing workers to fill positions
in Montgomery County’s information tech-
nology market. Courses are available to meet
a wide range of student needs and career
goals and are taught by faculty with years of
practical experience.

The College is a member of the Microsoft
IT Academy, Oracle Academic Initiative,
Oracle Workforce Development Program,
and Cisco Systems Networking Academy.
Courses in these programs offer students the
opportunity to prepare for industry certifica-
tion examinations.

ITI also offers TechLEAP, a 6-12-month
retraining program with a paid internship
for individuals seeking new careers in the
information technology field.

For more information on ITI, please e-mail
eunice.montilla@montgomerycollege.edu or visit
the website at www.montgomerycollege.edu/iti.

Professional Licensure and Certification

To help the professional community meet
certification or licensure requirements,
numerous WD&CE courses are offered in
cooperation with business, government, and
professional organizations in the following
areas:

® jnsurance, real estate, small business,
mortgage loan, and Society for Hu-
man Resources Management (SHRM)
and American Management Asso-
ciation (AMA) certification courses
(see www.montgomerycollege.edu/wdce/
professionallicense.html ~ and — www.

montgomerycollege.edu/wdce/manage-
ment.html for more information);

® automotive, electrical, plumbing, sta-
tionary engineering, and occupational
safety;

® health care, including nursing;
¢ computer and networking fields;

® cosmetology (see www.montgomerycol-
lege.edu/wdce/ce/cosmetology.html); and

® veterinary assistant (see cms.montgom-
erycollege.edu/wdce/ce/veterinaryasst.
html).

Project Management

Montgomery College’s WD&CE Department
is a Global Registered Education Provider
by the Project Management Institute (PMI).
Courses in a variety of project management
topics prepare individuals for new roles in
project management and also prepare them
for the PMI certifications, including the
nationally and internationally recognized
Project Management Professional certifica-
tion. For more information, please visit the
website: www.montgomerycollege.edu/wdce/bits/
projectmanagement.html.

SAT/ACT Preparation

WD&CE offers a preparation program to
high school students and anyone preparing
to take the SAT and/or ACT. They are com-
prehensive, short-term, affordable courses
that review content skills and provide exten-
sive timed practice with real sections of the
SAT or ACT. Classes are held primarily on
the College campuses after school, evenings,
and weekends. Courses are offered during
the summer and prior to six testing dates
during the school year. For more informa-
tion, visit the website www.montgomery
college.edu/wdcel/ce/satprep.html.

Senior Adult Programs

The Lifelong Learning Institute offers many
courses primarily designed for county resi-
dents age 50 or older. The Institute provides
affordable, relevant, and dynamic learning
opportunities conveniently held at cam-
pus and community locations. The Lifelong
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Learning Institute is committed to creating
and fostering a variety of intellectually stim-
ulating opportunities in the arts, humanities,
lifestyle, and personal finance areas. The
College is growing a series of courses related
to employment preparation and reposition-
ing. For more information, please visit the
website: www.montgomerycollege.edu/wdcel/ce/
lifelonglearning.html.

Youth Programs

WD&CE Youth Programs offers special-
ized and enrichment programs throughout
the school year for students in kindergar-
ten through 12th grade. These programs
are offered in special one-day enrichment
workshops, after-school and Saturday mini-
courses, and a comprehensive nine-week
summer program. Many programs are col-
laborative efforts with Montgomery County
Public Schools. For more information, please
visit the Youth Programs website at www.
montgomerycollege.edu/wdce/youth.html.

Extended Learning Services

Extended learning options include off-cam-
pus credit courses and Assessment of Prior
Learning.

Off-Campus Courses

Courses Open to the Public. Credit courses
are offered at conveniently located govern-
ment and company sites throughout Mont-
gomery County. These courses follow the
same syllabi as campus courses; are taught
by faculty qualified to teach at the German-
town, Rockville, and Takoma Park/Silver
Spring campuses; and are supported by
campus departments. For more information,
please visit the Extended Learning Services
website:  www.montgomerycollege.edu/wdce/
extendedlearning.html.

Employer-Sponsored Programs. Numerous
public agencies and private companies have
arranged to provide for college credit cours-
es to their employees on site, either during or
after normal working hours. These courses
are typically job related and are normally
paid for by the employer under the College’s
business and industry agreement, which

enables county-based agencies and busi-
nesses to pay in-county tuition rates regard-
less of where their employees reside. Some
of the organizations that have sponsored
on-site programs through Montgomery Col-
lege are the National Institute of Standards
and Technology, divisions of the FDA, the
National Institutes of Health, and Choice
Hotels International.

Assessment of Prior Learning

Students may be able to obtain college credit
for prior learning experiences. Montgom-
ery College can evaluate these experiences
through

e credit by examination, if available, ad-
ministered by each department-con-
tact the appropriate department for
information;

e CLEP (College Level Examination Pro-
gram) testing administered by Extend-
ed Learning Services-send an e-mail
to clep@montgomerycollege.edu for test
dates and applicable information and
to get answers to a set of frequently
asked questions; or

® the Portfolio Assessment Program ad-
ministered by Extended Learning Ser-
vices.

In addition, students who have complet-
ed employer-sponsored training programs
may want to investigate whether the Ameri-
can Council on Education (ACE) has evalu-
ated that training and recommended award-
ing college credit.

More information is available at the web-
site: www.montgomerycollege.edu/priorlearning.
html.

Workforce Access Programs

WD&CE offers noncredit programs for
students with developmental disabilities,
including the Graduate Transitions Program
(GTP) and the Challenge Program. GTP is
a certificate program designed for students
with developmental disabilities who want
to pursue postsecondary education. GTP
offers a custom-tailored learning commu-
nity enabling students to transition to great-
er independent living through functional
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education, vocational and employment
training, and life skills. This noncredit pro-
gram focuses on basic academic skills and
enhancing potential success as productive
citizens in our community.

The Challenge Program is a collection of
courses designed to help adults with devel-
opmental disabilities function more inde-
pendently in the home, at work, and in the
community. Course topics include comput-
ers, reading, vocabulary building, art, math,
theatre, small business, and more.

For more information visit the website at
www.montgomerycollege.edu/wdce/academic-
workprep.html.

How to Enroll

The Admissions and Registration section
of this catalog describes the procedures for
enrolling in noncredit or credit WD&CE
courses. For a schedule of current noncredit
WD&CE offerings, please call 240-567-5188,
e-mail wdce@montgomerycollege.edu, or visit
the website at www.montgomerycollege.edu/
wdce.

Tuition and Fees

The registration fee and tuition for WD&CE
courses and other offerings are determined
periodically by the vice president for WD&CE.
Please call 240-567-5188 or refer to the course
schedule or the website at www.montgomer
ycollege.edu/wdce for tuition and fees.
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DistaANCE EDUCATION

nline. Anytime. Anywhere. Blend-
Oed or Fully-Online. The Office of

E-Learning, Innovation, and Teach-
ing Excellence (ELITE) provides comprehen-
sive services that empower students with
skills that are essential to success in distance
education or technology-enhanced course.
Fully online courses are taught entirely over
the Internet. Students sign in to the course
where they “meet” their instructor, access
the syllabus and other course materials,
participate in discussions, collaborate with
other students, turn in assignments, and pos-
sibly even take quizzes and exams. Faculty
teaching fully online courses rarely require
students to come to campus, other than pos-
sibly to attend a course-specific orientation
or to take proctored exams. Blended courses
require regular, predetermined classroom
attendance in addition to coursework that is
conducted online. Both types of online cours-
es provide students with flexibility and con-
venience. Some online courses allow for real

time interaction through chats or the virtual
classroom. If a course requires on-campus
meetings, the information will be included
in the section notes available from the class
schedule, found online at www.montgomery
college.edul/credit.

Online courses require the same prereq-
uisites, admissions, and registration pro-
cedures as do on-campus courses. Online
courses have the same learning objectives as
those taught in a traditional format. Distance
Education students have access to the same
services as do on-campus students, includ-
ing online or walk-in counseling and advis-
ing sessions, libraries and library databases,
and learning centers on any campus.

An online orientation is available to help
students learn more about Distance Edu-
cation. Please go to hitp://cms.montgomery
college.edu/distance/onlineorientation to access
the orientation, or call 240-567-6000 for addi-
tional information.
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ADMISSIONS AND REGISTRATION

Admissions Policy

Montgomery College is committed to a
policy of equal opportunity in student
admissions, student financial assistance,
and other student policies and procedures
without regard to age, sex, race, color, reli-
gious belief, national origin, or disability. It
is the policy of the Board of Trustees of the
College that all who are high school gradu-
ates, or the equivalent, and who can benefit
from the programs and services of the Col-
lege, shall qualify for admission. Others
may also, under certain circumstances, be
considered for admission. To accommodate
the various interests and goals of persons
requesting admission to the College, appli-
cants, depending on their objectives and
educational background, are admitted to the
credit programs and courses of the College
in the following categories: degree or certifi-
cate seeking (curriculum decided); degree or
certificate seeking (curriculum undecided);
or non-degree seeking.

Some curricula of the College have a limit
on the number of students who may be admit-
ted. In addition, admission to the College
does not automatically qualify a student for
all courses and curricula; some programs and
course offerings have more stringent require-
ments. Students should contact the appropri-
ate College departments and the Office of Ad-
missions and Records for more information.

Criteria for Admission
to Montgomery College
Credit Programs

In order to satisfy minimum qualifications
for enrollment in the College’s credit cours-
es, in addition to submitting an application,
the applicant must meet any one of the fol-
lowing conditions:

1. Be a graduate of an accredited high
school;

2. Have satisfactorily completed the
GED examination;

3. Beahigh school student, or equivalent,
who has completed the sophomore

year with a 3.0 quality point average
or the junior year with an overall 2.75
quality point average (based on a 4.0
scale) and be recommended by a high
school guidance counselor or princi-
pal. The student must have an articu-
lated plan for concurrent high school
attendance and enrollment in college-
level, credit-bearing coursework dur-
ing the junior and senior years. That
plan must have the approval of parents
(or guardians) and counselor, and the
plan will include all courses required
for high school graduation. These stan-
dards are applicable in summer terms
as well as fall and spring semesters.
The deans of student services may rec-
ommend a waiver to the chief enroll-
ment services and financial aid officer
in exceptional circumstances;

Be a student in a public or private
school, or equivalent, who does not
meet the requirements in number 3
above, but whose achievement in a cer-
tain field of study is clearly exceptional.
This achievement may be documented
through testing or other means deemed
necessary by the relevant dean, depart-
ment chair, or faculty, and it must sur-
pass the level of courses offered by the
school attended. The College may admit
the student upon the recommendation
of the high school counselor or prin-
cipal. The approval of the dean of stu-
dent services on the campus where the
course is to be taken is also required;

Be a student who is homeschooled and
who is in compliance with state and
county education guidelines. A veri-
fication letter from a student’s county
home school program office, indicating
that the applicant is registered with the
local school system as home schooled,
should be submitted with the applica-
tion for admission. All requirements
listed in 3 and/or 4 above also apply;
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6. Be a person 16 years old or older who
has graduated from, or left, secondary
school.

In all cases, the College reserves the right to
make the final decision on admission.

Admissions Procedures for
Credit Programs

All applicants must submit an application
for admission to the Office of Admissions
and Records, together with the $25 nonre-
fundable application fee. Newly admitted
students will receive a welcome letter with
instructions regarding assessment tests,
advising, or other procedures required for
registration. Applicants who plan to enroll
in selective admission programs, including
the health sciences and some art and music
majors, should contact the Office of Admis-
sions and Records regarding additional
admission procedures.

Applicants for Health Sciences Programs

The health sciences programs have additional
admission and enrollment requirements.
These selective programs are available only at
the Takoma Park/Silver Spring Campus and
require a special application form. All can-
didates must be eligible for admission to the
College (a Montgomery College application
for admission must be submitted at the same
time as the health sciences application, if the
general application was not submitted previ-
ously); must meet curriculum admission cri-
teria that have been approved in advance by
the campus vice president and provost for the
curriculum for which the student is applying;
and must have a minimum grade point aver-
age of 2.5 (on a 4.0 scale) for consideration. All
candidates” backgrounds will be reviewed
for appropriate academic preparation. Appli-
cants to the Diagnostic Medical Sonography,
Nursing, Radiologic Technology, Surgical
Technology, Physical Therapist Assistant, and
Polysomnography Programs are required to
take the Test of Essential Academic Skills
(TEAS) before applying.

All candidates who are offered admis-
sion to a health sciences program must meet

all legal requirements and/or standards
imposed by recognized professional societ-
ies and by the institution or agency where
the clinical practice is to occur and must
understand that participation in certain clin-
ical courses (e.g., those involving hospital
practice) requires the passing of appropriate
health examinations (e.g., a TB test and/or
certain vaccinations), drug tests, and a crimi-
nal background check through the Maryland
Hospital Association Student Check Pro-
gram. Certain clinical sites are only available
to U.S. citizens and permanent residents due
to their nature as a federal facility.

Applicants for the School of Art + Design
at Montgomery College

Prospective students must submit a School
of Art + Design (SA+D) application, a port-
folio of previous artwork, official transcripts
(high school or college) that reflect a 2.3 or
better grade point average, and a letter of
recommendation. Students must be accept-
ed into the SA+D program prior to course
registration.

International Applicants

The College is proud to have a large and
highly diverse enrollment of international
students from over 170 countries. Inter-
national students who require a student
visa (F1 or M1) should contact the interna-
tional student coordinators in the Office
of Admissions and Records for additional
enrollment procedures. For details, see
www.montgomerycollege.edu/F1 for details.

Applicants Enrolled in Another
College/University

Applicants who are enrolled in another col-
lege or university and wish to take courses at
Montgomery College must apply for admis-
sion and should submit a letter of permission
from the home institution before attempt-
ing to register. Doing so will streamline the
registration process and ensure the trans-
ferability of credit to the home institution.
For details, see www.montgomerycollege.edu/
visitingstudents.
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Applicants Who Lack a Secondary
School Diploma or GED

Applicants who lack a secondary school
diploma or GED credentials, and who have
not attended another college or university,
are limited to enrollment in two courses per
semester or summer term until the comple-
tion of 12 hours with a cumulative 2.0 grade
point average, unless special permission is
granted by the chief enrollment services and
financial aid officer or designee. The campus
dean of student services or designee may
recommend permission based on document-
ed potential.

Personal Interest Applicants

Personal interest applicants whose first lan-
guage is English are exempt from assess-
ment testing for all courses, with the excep-
tion of English and mathematics. However,
they must meet specific course prerequisites
and any other applicable regulations. The
personal interest admissions category is
available to those who have been out of high
school a minimum of three years and do not
plan to pursue a degree.

Admissions/Registration
Procedures for Workforce
Development & Continuing
Education Courses

There are four easy ways to register for
Workforce Development & Continuing Edu-
cation (WD&CE) courses:

1. In person at the Office of Admissions
and Records on any campus; or at
WD&CE Customer Service, 220 Cam-
pus Center, Rockville Campus; or at
the satellite locations: Gaithersburg
Business Training Center or Westfield
South Center;

2. By mail: send the WD&CE registra-
tion form to WD&CE, 51 Mannakee
Street, 220 Campus Center, Rockville,
MD 20850;

3. By fax: 240-567-7860.
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4. Online at the College website (www
.montgomerycollege.edu), for students
who have previously enrolled in a
Montgomery College credit or non-
credit course.

Registrants will be enrolled in the order
that registration and payments are received.

Students in the Adult ESOL and Literacy-
GED Programs or Refugee Training Program
should contact those offices for registration
assistance, since the procedures are different
from the four options described above. For
more information, visit the website at www
.montgomerycollege.edu/wdce/aelg/index.htm.

For off-campus and nontraditional credit
courses and programs such as Distance Edu-
cation and Assessment of Prior Learning,
applicants must follow the same procedures
required of all individuals seeking admis-
sion to the College’s credit programs.

Assessment Testing
(Appropriate Course Placement)

The College uses assessment tests to deter-
mine skill levels for placement in courses.
These tests help students identify areas of
strength as well as areas in need of skill devel-
opment. Based on the results of these tests,
students will be placed in the appropriate lev-
el of credit or noncredit courses. Students will
also be counseled on developing a schedule
with the appropriate mix of courses.

Different assessment tests and placement
procedures may be used depending on the
English language skills of the applicant.
Although these tests provide opportunities
for college-level course placement, some
students may not be immediately placed in
college-level courses.

The following students must take an
assessment:

e all first-time college students who are
seeking a degree or certificate or who
are planning to transfer to another in-
stitution;

e full-time students enrolled for more
than 12 credit hours;
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e students who want to enroll in their
first English or mathematics course;
and

® students who were not previously
tested or who did not follow their rec-
ommendations and whose academic
records have placed them on academic
restriction, alert, or suspension.

Students with documentation of previous
college-level coursework in English or math-
ematics or with documentation of appro-
priate scores on one of the standardized
tests accepted by the College are exempt
from assessment. Personal interest students
who are not enrolling in their first English
or mathematics course may take up to 11
credits (in courses that do not require Eng-
lish or mathematics prerequisites) before
determining whether assessment testing is
needed.

Students must have an application on
file in the Office of Admissions and Records
in order to schedule a time for assessment.
Students who assess as needing pre-college
level courses are required to complete those
courses before they can enroll in college-lev-
el courses.

Counselors and academic advisers will
assist all students in developing educational
plans that are best suited to individual goals,
interests, and demonstrated skills.

Credit for Prior Learning
Advanced Standing Credit

Students may be awarded Montgomery Col-
lege credit for prior learning in accordance
with approved academic regulations of
the College. The Office of Admissions and
Records will evaluate courses taken at other
institutions and tests taken to earn college
credit upon request by degree-seeking stu-
dents and upon receipt of appropriate docu-
mentation. Such documentation may include

 official transcript from an accredited
U.S. college or university;

® scores from advanced placement ex-
aminations (i.e., AP, IB, or A-levels);

o transcript from CLEP (College Level Ex-
amination Program) tests or the DSST;

o credit-by-examination for courses
identified in the catalog with “CE” af-
ter the course title—Montgomery Col-
lege faculty prepare and evaluate such
examinations or designate CLEP tests
to be used in place of internally pre-
pared examinations;

® high school transcript and credit
award form for approved transfer
agreements between the College and
Montgomery County Public Schools;

¢ transcript of technical training in a na-
tionally accredited training program
that has been listed in the Council on
Postsecondary Accreditation and/or
American Council on Education pub-
lications; or

® military transcript.

Students seeking advanced standing credit for
coursework completed outside of the United
States must have their transcripts evaluated
by an independent, accredited credentialing
service. This evaluation must then be for-
warded directly from the service provider to
the Office of Admissions and Records at the
campus a student plans to attend. To assure
evaluation prior to the start of the semester/
term, documents must be received by April 1
for summer, July 1 for fall, or November 1 for

spring.

Credit by Learning Assessment
(Portfolio Option)

Students may also receive credit for prior
learning through the Portfolio Assessment
Program. Call 240-567-7870 for additional
materials and information.

More information about all prior learning

assessments may be obtained from www
.montgomerycollege.edu/transferin.
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Tuition and Fees

Tuition and fees paid by students cover a sig-
nificant portion of the cost of the operation of
the College. Revenues from the county and
state governments make up nearly all the
difference.

Students registered at the College pay
tuition according to their residency classifi-
cation, using the criteria outlined in Appen-
dix A. Refer to the class schedule and/or the
College website for current tuition and fee
information.

The College reserves the right to change
tuition and fees at any time at the discretion of
the Board of Trustees.

In addition to tuition, students pay a con-
solidated fee of 20 percent and other applica-
ble fees. Some courses require that students
purchase textbooks and additional supplies
or equipment, which may add significantly
to the cost of these courses.

Appeals of Residency Classification

A change in residency classification or an
appeal of current classification, as outlined
in Appendix A, may be requested within a
reasonable time following a decision by the
College. Appeals for changes of residen-
cy classification must be accompanied by

evidence justifying such changes and must
be processed prior to the end of the third
week of classes. Any changes processed after
the third week of classes will be effective the
following semester. Appeals must be submit-
ted in writing to the campus registrar. If the
student is not satisfied with the decision of
the registrar, a written appeal may be made
to the chief enrollment services and financial
aid officer, whose decision is final.

Business/Industry Tuition Agreements

Businesses or other organizations that do
business in the state of Maryland may be
eligible to enter into an agreement with
the College that affords their employees or
members tuition and fees at the in-county
residence rate, regardless of actual domicile.
The courses taken must benefit the employer,
and the employer must pay for the courses
directly or through an employee reimburse-
ment program. Contact the Office of Admis-
sions and Records for more information.

Tuition Waiver

People 60 Years and Older. Maryland state
residents who have enrolled in any credit
or credit-equivalent course offered by the
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College will have their tuition waived if
they are 60 years of age or older.

Persons age 60 or older must register
during the final three days of registration in
order to get tuition waiver on a space-avail-
able basis.

People with Disabilities/Maryland Nation-
al Guard. Any resident of Maryland who is
a member of the Maryland National Guard
for a minimum of a 24-month enlistment and
enrolls in any class at the College, which is
eligible under the Annotated Code of Mary-
land, Section 16-106 (Educ.) for state sup-
port, shall be eligible for a 50 percent waiver
of the tuition.

People with Disabilities. Any resident
of Maryland who is out of the workforce
because of a permanent disability as defined
by the Social Security Act, the Railroad
Retirement Act, or - in the case of former
federal employees - the Office of Personnel
Management and who enrolls in a communi-
ty college class that has at least 10 regularly
enrolled students may be eligible for a tuition
waiver. The waiver is available for six cred-
its per semester for students who have not
declared a degree or certificate program. If a
student enrolls in a degree program, they are
eligible for up to 12 credits of tuition waiver
per semester. Students must complete the
Federal Application for Federal Student Aid
online by the priority deadline (May 15 for
fall semester, November 1 for spring or win-
ter sessions, April 1 for summer sessions).
For more information on this tuition waiver,
visit  http://cms.montgomerycollege.edu/wdce/
register/disabilitywaiver.html.

Foster Care Recipients. Any foster care recip-
ient who resides in a foster home located in
the state of Maryland, and who is enrolled at
the College in an associate’s degree program
on or before reaching 21 years of age, shall
be eligible for waiver of tuition and manda-
tory fees, provided that he or she has filed
for federal and state financial aid by March
1 of each year.

Fees

Fees related to registration, tuition, and oth-
er charges are payable in full by the dead-
line indicated, unless the student has signed
up for an installment plan. No fees are to
be collected in the classroom. Fees are not
normally refundable.

Application fee (nonrefundable): $25 This
nonrefundable fee must accompany all
applications for admission from students
who will be registering at the College for the
first time.

Applied music fee: $150 per credit/billing
hour.

Covers the additional costs associated with
applied music courses.

Change of schedule fee: $10 Within the first
week (seven calendar days including the day
classes begin as stated in the College calen-
dar) of classes, students may adjust their
schedule of study at no charge. Thereafter, a
fee is charged for each schedule change.

Consolidated fee (see refund policy later
in this section): 20 percent of total tuition
with a $50 minimum (not to exceed 20 per-
cent of maximum charge for each residence
category).

All students must pay this fee, which is
intended to partially offset the costs asso-
ciated with registration, records, use of
various in-class instructional and labora-
tory supplies and equipment, instruction-
ally related items (such as library, learning
resources, and counseling and advising
materials and services), student activities
and athletics, and alumni activities. Eleven
percent of the consolidated fee for the fall
semester and spring semester for all on-
campus credit-hour students will be depos-
ited from the consolidated fee to the credit
and support of campus student athletics
(intercollegiate and intramural) and other
student activities.

Credit-by-examination fee: 40 percent of in-
county tuition rate.

This fee is charged to students on the basis
of the number of credit hours in the course
and is equal to 40 percent of the in-county
tuition rate. Where a national examination is




used, any additional charges will be paid by
the student.

Invalid check fee: $35/occurrence

This fee is charged if a paper check or elec-
tronic check, given for and/or by a student,
is not honored by the bank. Returned checks
may cause the student’s registration to be
cancelled.

Late payment fee: $50 (nonrefundable)

Late registration fee: $50 (nonrefundable)
This nonrefundable fee is charged to stu-
dents who register after the last regular reg-
istration date listed in the schedule of class-
es. It is payable at the time of registration.

Library fines and fees (as incurred)

Each library patron is responsible for return-
ing books or other materials to the library.
Fines are assessed for overdue materials. A
fee is assessed based on the value of dam-
aged or non-returned materials.

Major facilities reserve fund fee: $5 per
credit/billing hour

This fee is to fund capital additions to and
construction of non-administrative facilities.

Replacement diploma fee: $25
This fee is charged to students who wish to
replace a lost or mutilated diploma.

Student status letter of certification fee: $5
This fee is charged each time a College office
must produce a certification of various types
of College academic and financial records.
Certifications may be in the form of a let-
ter certifying the full-time status of the stu-
dent (or other academic information) or in
the form of a copy of the student’s financial
record with the certification that the copy is
a true and accurate record. This fee is only
assessed for those certifications that are Col-
lege generated. Certifications that are sent
to the College and merely signed are not
subject to this fee. No certifications will be
issued for any student who is financially
delinquent with the College.

Study abroad fee: $200

This fee is assessed to students participat-
ing in the College’s Study Abroad Program
to fund the additional administrative costs
associated with the program.
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Technology fee: $5 per credit/billing hour
This fee is assessed to partially offset the
costs of technology associated with instruc-
tional programs. Fees are not refundable
after the 100% refund date for the course.

Traffic fines: (variable)

Fines are charged for violations of the Col-
lege traffic regulations. See the Montgomery
College Motor Vehicle Regulations publica-
tion available online.

Transcript fee: $7/issue

A fee of $7 is charged for each transcript
issued. No transcript will be issued for any
student who is financially delinquent with
the College.

Transportation fee

(nonrefundable): $4 per credit/billing hour
This nonrefundable fee is assessed to estab-
lish an enterprise fund designated for trans-
portation operations.

Financial Responsibility

Each student is individually responsible for
his or her tuition and fees. Payment in full is
due at time of registration unless an autho-
rized payment plan arrangement (tuition
installment plan) has been executed by the
student at time of registration. See Appendix
B for more details. Stopping payment on a
check tendered in payment of tuition and
fees does not relieve the student of financial
responsibility for incurred tuition and fee
charges. To ensure that the student’s finan-
cial record reflects the correct charges, the
student is responsible for officially dropping
or adding courses in MyMC or in-person at
the Office of Admissions and Records.

If a third party such as, but not limited
to, a federal, state, or municipal government
agency agrees to pay a student’s tuition and
fees, the student is not relieved of his or her
primary responsibility. If such a third party
fails to honor its agreement, the College
reserves the right to bill the student directly.

Outstanding financial balances must be
paid before future registration is permitted
or certifications, diplomas, or transcripts
are issued.
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Payment of Tuition and Fees

The Cashier’s Office will accept all forms of
payment (cash, check, money order, credit
card, or debit card). Checks and money
orders must be made payable to Montgom-
ery College for the exact amount of tuition
and fees. The College accepts VISA, Mas-
terCard, American Express, and Discover
credit or debit cards in payment of tuition
and fees in person and online. Tuition and
fees are to be paid in full upon registration
with the exception of the installment plans.
See Appendix B for more details.

Tuition and Fees Installment Program

Information on paying tuition and fees by
installment plan can be found at www.mont
gomerycollege.edu/creditcost.

Refunds

The effective date for withdrawal will be
the date that the student successfully drops
the class online or in-person at the Office of
Admissions and Records. The refund dead-
line date for each course section is noted in
MyMC. All refunds are payable to the stu-
dent of record. Montgomery College can
refund a student electronically to the stu-
dent’s bank account or credit card. Refunds
can also be paid by check.

The refund policy is as follows:

® For courses cancelled by the College:
100 percent refund of tuition, consoli-
dated fee, major facilities reserve fee,
applied music fee, and technology fee;

® For courses dropped by the student
by the published deadline date (listed
on the student schedule/invoice): 100
percent refund of tuition, consolidated
fee, major facilities reserve fund fee,
applied music fee, and technology fee;

¢ For students involuntarily withdraw-
ing from the College: (1) Under certain
circumstances, refunds of tuition only
(fees are nonrefundable after published
refund date) will be prorated based on
the total amount of expired course time
after the first week of classes (see the
section on involuntary withdrawal in

Appendix C for details). (2) For military
personnel called to active duty or be-
ing transferred because of related troop
movements, a 100 percent refund of tu-
ition and fees will be provided for the
semester within which the effective date
of withdrawal falls (see Appendix C).

Treatment of Title IV Funds When
Students Withdraw

Students who are awarded Title IV financial
aid must earn their aid by attending classes.
When students completely withdraw from
school or stop attending school during a
semester, the school must follow rules estab-
lished by the federal government to deter-
mine the amount of financial aid earned.

® When students receive more Title IV
funds than they have earned, the un-
earned portion must be returned to
program accounts. This may result in
students owing money to either the
College or the federal government;

® When students have not received all of
their earned Title IV funds, they may
still receive disbursement of this aid.

Title IV funds include the following pro-
grams: Federal Pell Grant, Federal Supple-
mental Educational Opportunity Grant,
D.C. Leveraging Educational Assistance Pro-
gram, Federal Perkins Loans, Federal Staf-
ford Loans (subsidized and unsubsidized),
and Federal Parent Loans for Undergradu-
ate Students (PLUS). Examples of how this
policy is applied are available at the Office of
Student Financial Aid at each campus.

Textbooks and Supplies

Textbooks and course-related supplies are
not included in tuition and fees. All required
books and supplies should be purchased
before the first day of classes. Books and sup-
plies cost approximately $60-$200 per course
and can be purchased from the bookstore
on the campus where the course is taught or
online two weeks before the start of classes.
Students should check the booklist posted in
each store or on the MC Books & More web-
site, www.montgomerycollege.edu/bookstore.
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FiNANCIAL AID

he Montgomery College student
I financial aid program is structured to
meet the College’s philosophy that no
student should be restricted from attending
because of limited financial resources. Finan-
cial aid programs include grants, scholar-
ships, loans, and student employment. An
Office of Student Financial Aid is located on
each campus.
Contact Information:
240-567-5100
financialaid@montgomerycollege.edu

Definition of Financial Need

Financial need is defined as the difference
between estimated student expenses at
Montgomery College and the expected fam-
ily contribution. When the expected family
contribution exceeds the student’s estimated
expenses, the student has no financial need.
The College determines financial need by
using the federal methodology. The amount
of aid awarded cannot exceed the financial
need of the student. The College offers sev-
eral scholarships, loans, and work programs
where financial need is not required. For fur-
ther information, contact the Office of Stu-
dent Financial Aid.

Eligible Programs

Students should check with the Office of
Student Financial Aid to determine which
degree or certificate programs are eligible
for assistance. Currently, students enrolled
in the following programs are not eligible
for financial aid: all letter of recognition
programs; specialized art certificate; elec-
tronic photography certificate; photographic
techniques certificate; portrait, fashion, and
photojournalism certificate; undeclared cer-
tificates requiring fewer than 16 credit hours;
and old degree programs not in the current
catalog.

New certificates may not yet be approved
for eligibility; please contact the Office of

Student Financial Aid to confirm the eligibil-
ity status of any program not listed here.

Financial Aid Procedures

Application forms for financial aid are avail-
able January 1 for the following academic
year, and it is highly recommended that
all students apply for assistance as early as
possible.

For priority consideration, the Free Appli-
cation for Federal Student Aid (FAFSA)
should be completed and submitted no later
than May 15 for the fall and spring semes-
ters, or November 1 for the spring semester
only.

To expedite processing, students are
encouraged to file the FAFSA online at
www.fafsa.gov. Students should list Mont-
gomery College (Title IV code 006911) on
the FAFSA as the first-choice college for the
academic year. Students should read the
directions for the application carefully and
complete it accurately. For questions about
the FAFSA, contact the Office of Student
Financial Aid. Additional information about
federal student assistance programs and the
FAFSA is available at www.studentaid.ed.gov.

Students applying for Maryland state
financial assistance must complete the
FAFSA. It must be received by the federal
processor or submitted online by March 1 to
receive maximum consideration for Mary-
land state aid.

After the campus financial aid counselor
receives the required forms, along with the
appropriate documentation to verify the
information reported, the counselor will
determine whether the student is eligible for
aid and which financial resources are avail-
able. The financial aid office will then notify
the student of the award(s).

A student who files an application for
financial aid in accordance with the above
instructions and the policies adopted by the
College will be considered for all types of
financial aid programs for which he or she
may be eligible if funds are available.
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Financial Aid Appeals

The College has established an appeals pro-
cess for students who feel that their finan-
cial aid application was not given proper
consideration.

1. The student should request a re-
view conference with a financial aid
counselor.

2. If the student disagrees with the deci-
sion of the counselor, the student may
appeal the decision in writing to the
campus director of student financial
aid, who will render a written decision.

3. An appeal may be presented to the
Financial Aid Professional Judgment
Committee for final decision.

Satisfactory Academic Progress

Students applying for financial aid and those
who are awarded financial aid are required
to make satisfactory academic progress as
defined in the Montgomery College Office
of Student Financial Aid Standards of Sat-
isfactory Academic Progress. The policy is
available in any campus financial aid office
or online at www.montgomerycollege.edu/heoa.

Grants and Scholarships

Conditions and characteristics of all federal
and state programs described below are
subject to change without notice. Individual
departments and organizations offer many
other scholarships and awards, which are
announced periodically.

Board of Trustees Scholarship -
Academic Potential

The Board of Trustees awards a scholarship
to one graduating student from each Mont-
gomery County public high school based
on academic potential demonstrated in high
school. The scholarship may cover county
tuition and fees for up to 15 hours per semes-
ter for one year only, pending available
funding. The student must be nominated
by the high school and then approved by
the Admissions and Records Office and the
Office of Student Financial Aid. A limited

number of second-year awards may be avail-
able pending sufficient funding.

Board of Trustees Scholarship -
Academic Specialty

The Board of Trustees awards approximately
100 scholarships based on academic special-
ty to graduating Montgomery County high
school students who have demonstrated aca-
demic potential. The scholarship may cover
up to 15 hours per semester of county tuition
and fees for the first academic year depend-
ing on available funding. Applications are
available from the Office of Admissions and
Records and the Office of Student Finan-
cial Aid. A limited number of second-year
awards may be available pending sufficient
funding.

Board of Trustees Student Tuition
Grants - Need Based

The College’s Board of Trustees established
a tuition grant program to assist students
with financial need, particularly those who
qualify for little or no federal grant mon-
ey. Students must maintain at least a 2.0
cumulative grade point average to continue
receiving this grant. Applicants must follow
the previously explained steps for applying
for aid, must demonstrate academic poten-
tial, and must have financial need as defined
by the College.

The Board of Trustees grants are gener-
ally available to full-time and part-time stu-
dents who demonstrate financial need based
on available funding. The amount of the
grant is also based on availability of funds.

Federal Pell Grant

Undergraduate students attending an institu-
tion of higher education may be eligible for a
Federal Pell Grant of up to $5,775 (2015-16 fig-
ures) per year, based on the number of credits
enrolled and the cost of education at the Col-
lege and based on availability of funds.
Eligibility is determined on a yearly basis,
and it is the student’s responsibility to reap-
ply each year. Eligible students must be in
a program that is at least one year long and
leading to a degree or certificate, and the




students must demonstrate financial need.
Students may be enrolled on a full-time (12
or more credit hours), three-quarter-time
(9-11 credit hours), or half-time (minimum
6-8 credit hours) basis. Students enrolled
for fewer than 6 credit hours may be eligible
if they have a maximum need factor. The
amount of the grant to which a student is
entitled under this act in any academic year
is determined annually by Congress. Appli-
cation is accomplished by completing the
FAFSA.

Federal Supplemental Educational
Opportunity Grant

Students who demonstrate exceptional
financial need may be eligible for a Fed-
eral Supplemental Educational Opportu-
nity Grant (FSEOG) based on availability
of funds. Preference is given to Pell-eligible
students who have exceptional financial
need. Students apply for the FSEOG by com-
pleting the FAFSA. Students must reapply
every year.

Federal TEACH Grant

The Federal Teacher Education Assis-
tance for College and Higher Education
(TEACH) Grant Program provides non-
need-based grants of up to $4,000 per year,
based on availability of funds, to students
who intend to teach in a high-need field
in a public or private elementary or sec-
ondary school that serves students from
low-income families. Students must com-
plete the FAFSA, be U.S. citizens or eligible
noncitizens, meet all other requirements
for federal financial aid, and enroll at the
College in teacher education transfer pro-
grams in mathematics (605), physics (603),
or Spanish (602). These are the only pro-
grams approved by the U.S. Department
of Education for TEACH Grants at Mont-
gomery College. Other qualifying criteria
apply; please see a campus financial aid
office for additional information. This grant
requires a four year teaching service com-
mitment for any amount of grant a student
may receive. If students receive a TEACH
Grant but do not complete the required
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teaching service, they are required to repay
the grant as a federal unsubsidized Stafford
Loan, with interest charged from the date of
each TEACH Grant disbursement.

Montgomery College
Foundation Scholarships

Many organizations, businesses, and indi-
viduals make generous gifts to the Mont-
gomery College Foundation, which fund
the scholarships that help Montgomery
College students achieve their educational
goals. Qualifications for each scholarship
vary according to criteria established by the
donors. One application entitles a student to
be considered for all scholarships for which
he or she may be qualified. To obtain the
Montgomery College Foundation Scholar-
ship please visit www.montgomerycollege.edu/

finaid.

Special Programs for
High School Students

Students currently enrolled in high school
and taking classes at the College may apply
for the following need-based grants:

Montgomery College Board of Trustees
High School Grant. This grant can be used
to pay for the cost of Montgomery College
tuition and fees for one three-credit-hour
class per semester. Students who are cur-
rently homeschooled are eligible for this
grant.

Concurrent Enrollment Grant. Applicants
must be Montgomery County Public School
students enrolled at the College through the
Office of Concurrent Enrollment Programs.
This grant pays for Montgomery College
tuition and fees, as well as a book allowance
that is determined by the scholarship coor-
dinator. The maximum grant per student
depends on financial need and available
funds.

Current high school students must com-
plete the Montgomery College High School
Grant Application, available at campus
financial aid offices or on the web at www.
montgomerycollege.edul/finaid.
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Loans

Direct PLUS Loans

Parents of undergraduate students may bor-
row in the Federal Parent Loans for Under-
graduate Students (PLUS) Program. Parents
may borrow up to the entire cost (minus
any aid) of the attending College per stu-
dent. Repayment will begin 60 days after
disbursement.

Federal Perkins Loans

The Federal Perkins Loans are low-interest (5
percent) loans designed to help students pay
for their education. A student may borrow
up to a total of $8,000 for the equivalent of
the first two years of a four-year degree pro-
gram while attending the College, provided
that he or she has not received loan funds
from another institution and meets the fol-
lowing eligibility criteria:
¢ The student must demonstrate excep-
tional financial need in order to re-
ceive first priority for a Federal Perkins
Loan;

¢ The student must have been accepted
for enrollment as an undergraduate at
the College in an eligible degree or cer-
tificate program;

¢ The student must not be in default
on any federal Title IV loan or owe a
refund on any federal Title IV grant
which may have been received at any
postsecondary educational institution
as evidenced by the National Student
Loan Data System;

® The student must maintain satisfac-
tory academic progress according to
the standards listed in the College’s
financial aid packet.

Before Federal Perkins Loan funds are
issued, the student must complete a Master
Promissory Note. Students are given specific
instructions on how and when this proce-
dure will take place.

® Repayment begins nine months after
the student drops below half-time sta-
tus (six credit hours) or leaves school
for other reasons;

® During the repayment period, five
percent interest will be charged on the
unpaid principal balance. The amount
of repayment depends on the size of
debt. Check www.montgomerycollege.
edu/finaid for changes to the Perkins
Loan Program;

¢ Upon leaving the institution, the stu-
dent will be notified of the exit inter-
view process and given specific pay-
ment schedule information;

® A description of the various loan de-
ferment, forbearance, and cancellation
options is provided on the loan prom-
issory note and issued to the student.

Check www.montgomerycollege.edu/finaid for
changes to the Perkins loan program.

Direct Subsidized Loan/Direct
Unsubsidized Loan

The Direct Subsidized Loan Program is part
of the William D. Ford Federal Direct Loan
Program. The loans are borrowed directly
from the federal government. The under-
graduate student borrower must be a U.S.
citizen or permanent resident, have financial
need, and maintain satisfactory academic
progress. The student must be enrolled for at
least six credit hours in each semester.

The Direct Unsubsidized Loan is not
based on financial need, but all students
must file a FAFSA to apply for a loan. The
amount students may borrow depends on
their eligibility for the Direct Subsidized
Loan Program and their dependency status.
Dependent students may borrow $5,500 as
a freshman and $6,500 as a sophomore, and
independent students may borrow $9,500
as a freshman and $10,500 as a sophomore.
These annual maximum loan amounts are
a combination of both the subsidized and
unsubsidized loan programs.

Students should expect fees to be deduct-
ed from the loan proceeds by these programs
for loan origination. The amount of these fees
varies depending on the amount borrowed.
All first-time borrowers at Montgomery Col-
lege must complete an in person financial lit-
eracy session before receiving any loan pro-
ceeds. All students who borrow under these




programs must complete an exit interview
when they drop below half-time enrollment
(six credit hours) in a semester.

Direct Subsidized Loan and Direct
Unsubsidized Loan repayment begins six
months after the student ceases to be at
least a half-time student in an eligible pro-
gram. Interest accrues during this six month
grace period for any new Direct Subsidized
Loans disbursed on or after July 1. The min-
imum repayment is $50 per month, and the
interest rate varies. The actual amount and
length of the repayment period are deter-
mined by the U.S. Department of Education
and the borrower.

The Direct Unsubsidized Loan princi-
pal may be deferred while the student is
in school. Interest must be paid while the
borrower is in school, during deferment,
and during grace periods, according to the
repayment schedule. The Direct Unsubsi-
dized Loan interest can be paid according
to a payment schedule or be accrued and
added to the principal while the student
is enrolled for at least six credit hours in a
semester.

Student Employment
College Student Assistantship Program

Each year a number of qualified students
receive approval to work on the College
campuses as student assistants. Special
emphasis is placed on skills, grade point
average, relevancy to field of study, and the
hiring unit’s needs. To learn about avail-
able jobs, students should check individual
departments and check the MC ejobs web-
site through MyMC.

Federal Work Study Program
Federal Work Study (FWS) employment
may be awarded to students who
e complete the FAFSA and have dem-
onstrated financial need,

¢ are in need of employment in order to
pursue a course of study at this Col-
lege, and

Financiar Aip e 45

® are capable of maintaining good aca-
demic standing in the course of study
while employed.

Under the FWS program at the College,
students usually work an average of 15
hours per week during the school year. Sum-
mer employment is also available. Interested
students should see the student employment
specialist in the campus financial aid office
and check the MC ejobs website through
MyMC.

Veterans Benefits —
See Military Services

DC Tuition Assistance Grant
(DCTAG) Program

DC residents must use the DC Office of
the State Superintendent’s DC OneApp to
apply for this grant. The DC OneApp is
the single access to the District of Colum-
bia’s major grant program, the DC Tuition
Assistance Grant Program.

This application is only available online.
Students should apply and submit required
documentation before June 30 each year or
they will be placed on a waitlist. However,
it must be noted that funds are extremely
limited and early application submission
is strongly encouraged. The DC Office of
the State Superintendent may change the
application deadline annually.

These awards are for current residents
of Washington, D.C., and who have lived
in the District of Columbia for at least 12
months prior to beginning their first year
in college. Students must be high school
graduates or GED recipients, 24 years of
age or younger before the application dead-
line, accepted for enrollment in-or working
toward-a first time undergraduate degree,
and maintain at least half-time enrollment
status (six credit hours per semester) in
order to receive $1,250 per semester. The
award amount varies by students’ credit
hour enrollment.

Further details can be found on https://
dconeapp.dc.gov or by calling the D.C.
Office of the State Superintendent (OSSE)
at 202-727-2824.

NOILVINYOANI



46 ¢ MoNTGOMERY COLLEGE CaTaLoG ® 2015-16

Maryland State Student
Financial Assistance

The General Assembly of the State of
Maryland created several scholarship and
grant programs to help those who need
financial assistance for a college education.
The Maryland State Office of Student Finan-
cial Assistance awards various categories of
scholarships for which Montgomery College
students are eligible to apply. Additional
information on Maryland state programs
is available at the website www.mhec.state.
md.us/financialaid.

Educational Excellence Awards

Howard P. Rawlings Educational Assis-
tance Grant. These awards are made by the
Maryland State Office of Student Financial
Assistance. All recipients must demonstrate
a suitable level of financial need each year
for new or renewal awards. Awards rang-
ing from $400 to $3,000 can be given only
to fulltime students at the College who are
enrolled in a degree or certificate program.
Students must file a FAFSA by March 1 each
year.

Guaranteed Access Grant. The state’s needi-
est students are guaranteed access to post-
secondary education in Maryland through
this program if they meet the program cri-
teria. All applicants must file both a FAFSA
and a Guaranteed Access Grant application
directly with the State Office of Student
Financial Assistance by March 1 of the year
they plan to attend the College. Students
may also apply during their first year in col-
lege. Grants range from $400 to $15,500 per
year.

Maryland Part-Time Student Grant Pro-
gram. These scholarships, which are need-
based, can be awarded to part-time students
who are enrolled in degree-granting pro-
grams for 3-11 credit hours each semester.
Awards range from a minimum annual
award of $200 to $2,000. Students apply for
this program by filing the FAFSA.

Legislative Scholarships

House of Delegates Scholarship. Each state
delegate may award scholarships to resi-
dents of his or her election district. Recipi-
ents may receive a one-year award ranging
in value from $200 to $9,000. The award may
be offered each year for up to four years at
the discretion of the delegate. Awards are not
automatically renewed. Students interested
in these scholarships should contact the del-
egate representing their election districts.

Senatorial Scholarship. Each state senator
has an annual quota of scholarship units
which are awarded to residents of his or her
senatorial district or sub-district. Recipients
of this scholarship may attend the College
either full or part time. Awards range from
$400 to $9,000 per year. Students must file
the FAFSA by March 1 for initial consider-
ation. Awards are renewable for up to three
years at the College.

Unique Populations

Edward T. Conroy Memorial Scholarship
Program. This award is not based on need.
You must be a MD resident and you must
be: the son or daughter of a member of the
United States Armed Forces who died as a
result of military service, or who suffered
a service connected 100 percent permanent
disability as result of military service, a vet-
eran who suffers a service-connected dis-
ability of 25 percent or greater as a result of
military service, and has exhausted or is no
longer eligible for federal veterans’ educa-
tional benefits; the son, daughter, or surviv-
ing spouse of a victim of the September 11,
2001 terrorist attacks who died as a result
of the attacks on the World Trade Center in
New York City, the attack on the Pentagon
in Virginia, or the crash of United Airlines
Flight 93 in Pennsylvania; a POW/MIA of the
Vietnam Conflict or his/her son or daughter;
the son, daughter, or surviving spouse (who
has not remarried) of a state or local public
safety employee or volunteer who died in
the line of duty or who was 100 percent dis-
abled in the line of duty; or a state or local
public safety employee or volunteer who
was 100 percent disabled in the line of duty.




The amount of your award may be equal to
your tuition and fees, but the total dollar
amount may not exceed $9,000, whichever is
less. Contact any campus financial aid office
after April 1 for applications and submit
them before July 15th.

Veterans of the Afghanistan and Iraq Con-
flicts Scholarship Program. The Veterans of
the Afghanistan and Iraq Conflicts Scholar-
ship Program is designed to provide finan-
cial assistance to United States armed forces
personnel who served in the Afghanistan or
Iraq Conflicts, and their sons, daughters, or
spouses who are current high school seniors,
and full-time and part-time, degree-seeking
undergraduate students enrolled in an eli-
gible accredited Maryland postsecondary
institution. Applicants for the scholarship
must submit the Veterans of the Afghanistan
and Iraq Conflicts Scholarship application,
by March 1, online at https://mdcaps.mhec.
state.md.us. Students must also file a FAFSA
by March 1 to be considered for the award at
www.fafsa.gov.
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Workforce Shortage Student Assistance
Grant Program. The program is for students
who plan on working in specific career/occu-
pational programs upon graduation. Eligible
fields include: child care, human services,
teaching, nursing, physical and occupation-
al therapy, social work, and public service.
Current high school seniors, full-time and
part-time, degree-seeking undergraduate
and graduate students enrolled in an eligible
accredited Maryland postsecondary insti-
tution are eligible to apply. Complete the
WSSAG application online at https://mdcaps
.mhec.state.md.us. To be considered based on
need, students must file the Free Application
for Federal Student Aid (FAFSA) at www.
fafsa.gov for the application year. The FAFSA
is not required; however, it will be used to
determine the order in which students will
be awarded. Certain majors may require
additional documentation, which will be
noted on the application. File the WSSAG
application by July 1.

Additional criteria for all awards listed can
be found on http://www.mhec.state.md.us/
financialaid/descriptions.asp.
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SERVICES FOR STUDENTS

Academic Support

Counselors and other professionals on all
campuses offer academic skills workshops,
counseling, tutoring, and other programs
to help students improve skills in studying,
test-taking, overcoming math anxiety, and
time management. Services are available in
a variety of learning centers at each campus.

Adult Learners

Montgomery College Adult Learner pro-
grams provide a variety of resources for the
College’s ever-growing adult student popu-
lation. Our adult student services connect
students with people and offices that pro-
vide services and progr